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Introduction 
Notice is hereby given that The Town of Paradise Valley (Town), Maricopa County, State of Arizona, is 
soliciting statements of qualifications for consulting engineers to provide planning, engineering design, 
ADA compliance, environmental reviews, right-of-way acquisition, and related construction engineering 
and administration services for the above-referenced project. This project is complete design and 
construction administration for multiple sidewalk sections within the Town, which will connect gaps 
between existing sidewalks. This will provide the public with safe pedestrian linkages to nearby 
neighborhoods, hiking locations, bus stops, businesses and places of worship. The estimated project 
cost, including design, right of way acquisition, utility relocation and construction is $2.8 million. The 
design phase of this project is funded by local funds while the construction phase is federally funded 
through a $2 million CMAQ grant. The estimated design phase completion is 8 months from contract 
award, with ROW acquisition and relocation to follow. 
 

 

SECTION I – PROJECT DESCRIPTION 
 

Summary 
This project will install 6' wide colored concrete sidewalks which will complete a safe pedestrian 
connection along the Town’s only major east/west arterial, Lincoln Drive, between the Town's western 
boundary with the City of Phoenix and the eastern boundary with the City of Scottsdale linking housing 
to public transportation, places of worship, parks, medical offices and other services. Currently there are 
significant gaps in the existing sidewalk network along this corridor, requiring pedestrians to either walk 
on the shoulder or cross a major arterial. There are 5 main sidewalk segments scheduled for 
completion. The segments are on the north and south sides of Lincoln Drive between the Towns eastern 
Town limits (660 feet west of Scottsdale Road) and the Towns western Town limits at 32nd Street. 
 
Tasks expected to be included with this project are, but not limited to: 

 Design of sidewalk plan and profile 

 Landscaping and irrigation design 

 Drainage design 

 Right-of-way and/or easement acquisition 

 Scheduling 

 Public outreach 

 Utility relocation and coordination 

 Multiple agency coordination (City of Scottsdale, City of Phoenix, ADOT, etc.) 

 
The Town intends to develop 5 segments of sidewalk along Lincoln Drive to link existing sidewalks. 
Once connected, these sidewalks will provide greater access to neighboring trails, businesses, bus 
stops and places of worship. Most importantly, these sidewalks will greatly increase safety for 
pedestrians. Currently, pedestrians are forced to walk along steep shoulders with overgrown landscape, 
steep slopes, travel lanes and ditches in order to walk across these segments. This project will provide 
safe travel, while greatly increasing the appearance from the road. The development, implementation, 
and care of the pedestrian experience are crucial to the Town so that the unique character of these 
streets, along with safety, security, and the efficient movement of non-vehicular traffic is achieved.  
These distinctive characteristics will be the strongest elements in creating a sense of place and establish 
these streets as Visually Significant Corridors.  The scope of the Sidewalk Improvements are set forth in 
the table below. The segments referenced can be found in Exhibit A (CMAQ Application).   
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Street Improvements 
 

Location Improvement 

Segment 1 
Construct a 6’ wide meandering sidewalk on the 

North side of Lincoln Drive. 

Segment 2 
Construct a 6’ wide straight sidewalk on the 

North side of Lincoln Drive. 

Segment 3 
Construct a 6’ wide meandering sidewalk on the 

North side of Lincoln Drive. 

Segment 4 
Obtain 15’ right of way or easement, and 

construct a 6’ wide meandering sidewalk on the 
South side of Lincoln Drive. 

Segment 5 
Obtain 15’ right of way or easement, and 

construct a 6’ wide meandering sidewalk on the 
South side of Lincoln Drive. 

 
In Exhibit A, the locations and photos of the current segments requiring work are detailed. By adding 
sidewalks in these areas, there will be one continuous sidewalk along Lincoln Drive from East to West. 
 
The Towns general plan identifies Lincoln Drive as an Iconic Visually Significant Corridor. Town rights-
of-way along Iconic Visually Significant Corridors shall have attractive, experientially rewarding, and 
cohesive design elements, including signage, landscaping, medians, and sidewalks. Elements that 
create visual clutter such as undeveloped trees, bushes or utility boxes should be eliminated, or their 
visibility reduced.   
 

 

Client Team  
The Town of Paradise Valley is the project client and as such authorizes all project budgets and 
expenditures of capital. To represent the interests of the Town, the Town of Paradise Valley has 
identified Jeremy Knapp, Engineering Services Analyst, to serve in the role of Project Manager for the 
project. 

 

SECTION II – SCOPE OF WORK 

 
The selected firm will be responsible to provide services listed herein. Design and services by the 
selected firm may include, but not be limited to:  
 

 Surveying and engineering services for the complete sidewalk and drainage design 

 Preparation of a preliminary and final geotechnical report 

 Coordination with utilities and other agencies 

 Landscape and irrigation design 

 Meetings and public involvement 

 Securing applicable permits 

 Environmental reporting necessary for federally funded construction 

 Cost estimating 

 Scheduling 

 Value engineering 

 Plan set submittals 
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o Conceptual design report 

o 30% Plans 

o 60% Plans 

o 90% Plans 

o 95% Plans 

o Final Construction Documents 

 Project specifications 

 GMP review assistance 

 

Construction Administration services by the selected firm may include, but not be limited to: 

 

 Coordination with Town, Consultants, and Contractor 

 Quality assurance management 

 Conduct construction meetings 

 Respond to RFI’s 

 Review shop drawings 

 Review and approval of Material Test Results 

 Review contractors As-Built Plans 

 Provide final project closeout 

 
A mutually agreeable detailed scope of work will be developed at onset of contract 

 

SECTION III – PRE-SUBMITTAL CONFERENCE 

 

A pre-submittal conference will be held on August 5, 2016 at 11:00 a.m. Arizona Time. The meeting 
location is the Town of Paradise Valley Town Hall Boardroom located at 6401 East Lincoln Drive, 
Paradise Valley, AZ 85253. 
 
Staff will not be available to respond to individual inquiries regarding the project scope outside of this 
pre-submittal conference. All interested parties are urged to attend this meeting although it is not 
mandatory. 
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SECTION IV – STATEMENT OF QUALIFICATIONS AND EVALUATION CRITERIA 

 
The firm will be selected through a qualifications based selection process. The Town expects to award 
the project to the best valued firm based on the requirements in this solicitation. The selected firm will be 
the firm whose qualifications are responsive, responsible, and the most advantageous to the Town, as 
determined by the Town at its sole discretion. The Town reserves the right to add, delete, or modify any 
part of this solicitation through a published addendum at the Town’s sole discretion. The Town will 
evaluate firms based on the overall value of each qualification. Firms interested in providing services 
must submit a Statement of Qualifications (SOQ) that addresses the points as outlined.  The firm will be 
selected based on the following criteria:  
 
Required Submittal Information 
 

A .  General information         (50 points) 
 

1. Cover Letter: The cover letter should be approximately one (1) page (8 1/2 x 11). The letter 
shall be on company letterhead including the company name, address, phone number and fax 
number. The letter should be addressed to: Mr. Jeremy Knapp, Engineering Services Analyst, 
Town of Paradise Valley, Phone (480) 348-3622, Fax (480) 348-3689. – The letter must include 
the contact information (e-mail) for and be signed by an authorized officer of the firm, and 
should contain the following: 

a. An  expression  of  the  firm’s  interest  in  being  selected  to  provide  the services requested. 

b. A statement confirming the commitment of key personnel identified in the submittal to the 
extent necessary to meet Town of Paradise Valley quality and schedule expectations. 

c. A summary of key points regarding the firm’s submittal. 

d. A statement certifying that the Prime Firm and all Subconsultants are not currently debarred 
and/or suspended and excluded from participation in Federal programs. 

e. Any exceptions to the Professional Services Contract (Exhibit B) 
 

B. Experience and qualifications of the firm      (200 points) 
 

1. Identify at least three comparable projects as outlined in Sections I and II above.  Special 
consideration will be given to firms that have provided similar services on similar successful 
projects, particularly those involving CMAQ funds, ADOT/MAG Coordination, or similar federally 
funded construction projects. For each project identified, provide the following: 

a. Description of the project 
b. Role of the firm  

c. Project timeline 

d. Subconsultants utilized 

e. Project owner 

f. Total project cost and federally contributed funds (if applicable) 

g. Reference information (two current names with telephone numbers per project) 
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C. Experience of key personnel to be assigned to this project   (250 points)    
 

1. For each key person identified, list their length of time with the firm and at least two comparable 
projects in which they have played a primary role. Identify any key individuals with experience 
with federal funded projects (preferably CMAQ). If a project selected for a key person is the 
same as one selected for the firm, provide just the project name and the role of the key person. 
For other projects provide the following: 

a. Description of project 

b. Role of the person 

c. Project timeline 

d. Project owner 

e. Reference information (two current names with telephone numbers per project) 
 

2. List any proposed subconsultants, including key staff names and the experience and 
qualifications of these individuals. 
 

3. The Prime Firm is responsible for selecting their team and is encouraged to use high performing 
team members. The Town of Paradise Valley will evaluate the performance of the entire team. 

 
Team members cannot be altered/changed/modified after the SOQ is submitted without prior written 
permission from the Town. 
 

D.   Understanding of the project and approach to performing the required services (400 points) 
 

1. Discuss a basic scope of work you would utilize to accomplish all of the requirements contained 
within Sections I and II.  Note the major issues and potential risks your team has identified for 
this project and how you intend to address those issues. 

2. Describe the feasibility of completing the project as budgeted. 

3. Describe your firm’s project management approach and team organization.  Describe systems 
used for planning, scheduling, and project estimating.  

4. Describe how your experience with CMAQ, ADOT or federally funded projects will assist on this 
project. Highlight any pitfalls or challenges that you will seek to avoid, based on past experience. 

5. Prepare a detailed Gantt-style project schedule, which clearly identifies milestones such as 
design activities, permitting processes, construction, and project close-out (assume a Notice to 
Proceed date of October 3, 2016). 

 

E. Overall evaluation of the firm and its ability to provide the required services (100 points) 
 

Overall evaluation of the firm’s capability to provide the required services as determined by the 
selection panel members. No additional submittal response is required. 

 

F.  Appendix (0 points) 
 
 Provide a resume for each key employee or subconsultant as an appendix to the SOQ. 
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SECTION V – STATEMENT OF QUALIFICATIONS FORMAT 

 

One (1) Original, five (5) copies, and one PDF file of the SOQ must be enclosed in a sealed package 
marked as follows:  

Lincoln Drive Sidewalk Expansion 
Engineering and Construction Administration 
Town of Paradise Valley 
Public Works / Engineering Department 
Attention: Jeremy Knapp 

   Proposing Firm’s Name 

 

The SOQ must be received by 2:00 p.m. Arizona Time on August 26th, 2016 at the following location:  
 

Town of Paradise Valley 
Engineering / Public Works Department 
6401 East Lincoln Road 
Paradise Valley, AZ 85253 

 

No faxed or three ring binder bound SOQs will be considered. Please be advised that failure to 
comply with the following criteria may be grounds for disqualification or point deductions and will be 
strictly enforced:  
 

•  Receipt of SOQ at the proper location by the specified date and time;  
•  The number of copies of the submittal requested; and/or, 
•  Adherence to maximum page requirement.  

 
The SOQ must not exceed 10 single-sided pages with a minimum 11 point Arial font type. Adherence to 
the maximum page criteria is essential. Each page side (maximum 8 ½” x 11”) which contains 
information will be counted towards the total page count. Pages that have project photos, charts, graphs, 
or other illustrations will be counted toward the maximum number of pages. The cover, single page 
cover letter, table of contents page, schedule, resumes, and tabbed divider pages will not be counted if 
they do not contain submittal information. The project schedule may be printed on 11” x 17”. 

 

 

SECTION VI – SELECTION PROCESS 

 
The successful firm will be selected through a qualifications based selection process. Interested firms 
will submit a Statement of Qualifications (SOQ). A Selection Panel will evaluate each SOQ according to 
the criteria set forth in Section IV, above.  
 
The Town will select the top three to five ranked firms based on review of the SOQ’s by the Selection 
Panel.  Once selected, the Town will conduct individual interviews with the top three to five rated firms 
based on the evaluation criteria in Section IV, above.  Interviews are tentatively scheduled for the week 
of September 19th, 2016, specific dates and times will be scheduled with the firms on the final list once 
they are identified.   
 
During the interview process, please be prepared to discuss your proposed staff assignments to this 
project, lessons learned from previous CMAQ funded projects, the approach to the technical aspects of 
the project, and your ability to perform the tasks described in the RFQ.  The interviews shall be limited to 
a forty (40) minute presentation followed by twenty (20) minutes for questions from the Selection Panel. 
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After the completion of the interviews, the firms on the final list will be re-evaluated according to the 
same criteria identified in Section IV above and ranked in order based on interview scores only.  The 
scoring will not be cumulative.  The overall highest ranked firms will be recommended as the selected 
consultant for contract negotiations.  
 
The Town may conduct a due diligence review on the firm receiving the highest evaluation. Before the 
award is made, the Town will hold a pre-award meeting with the highest ranking firm. This meeting will 
allow the opportunity for the selected firm to clarify all information about the project. The firm will be 
responsible for minimizing all risks identified by the Town and/or other proposals. The firm will be 
responsible for identifying how they will minimize all risks. Offerors shall agree that they will complete the 
project on time, within their proposed cost estimate, and meet the expectations of the owner. If the best-
valued offeror cannot minimize all of the identified risks (without increasing their cost or time as 
proposed), the Town may then negotiate with the second, then third ranked firm until a contract is 
executed, or may decide to terminate the solicitation. 

 

Critical Dates 
The following are critical dates for this project.  Please be advised that these dates are subject to 
change as deemed appropriate by the Town. 
 
 August 5, 2016   Pre-Submittal Conference 
 August 26, 2016     Submittals Due 
 September 12, 2016  Notification of SOQ Results 
 September 19, 2016  Interviews 
 October 13, 2016   Anticipated Council Award 
 October 17, 2016   Notice to Proceed 
  

 

SECTION VII – GENERAL INFORMATION 

 

Questions 
Questions regarding this RFQ must be submitted in writing by email to:  
 

Town of Paradise Valley Procurement 
Attn: Bob Carrier  
rcarrier@paradisevalleyaz.gov 

 
No questions will be responded to after August 17, 2016. Verbal inquiries, in person or by telephone, will 
not be answered. 

 

Instructions 
The Town of Paradise Valley will not be responsible for firms adjusting their SOQ’s based on oral 
instructions by any member of the Town Staff or the Town’s contracted consultant(s) or agent(s). SOQ’s 
deviating from the specifics contained herein by any means other than an authorized addendum from 

the Town will be subject to rejection. 
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Contact 
Contact with Town of Paradise Valley staff, elected or appointed officials, or selection committee 
members concerning this RFQ, at any time, in any venue, is strictly prohibited and will be grounds for 
disqualification.  

 

Costs 
The Town of Paradise Valley will not be responsible for any costs incurred by any firm submitting an 
SOQ or responding to this notice. The Town reserves the right to waive any irregularities in any 
submittal and to reject all submittals and re-advertise or cancel the project in its entirety, at its sole 
discretion. 
 

Protest Policy 
Firms wishing to respond to disqualification or a procurement outcome may refer to Arizona Revised 
Statutes §34-603(J) which governs protest procedures utilized throughout the selection process. 
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Application 



Town of PV MAG CMAQ Funds Application 91815.xlsx 09/18/2015

INSERT PHOTO OF PROJECT AREA

EXISTING CONDITIONS HERE

Transportation Alternatives / CMAQ Application for 

FY 2018, 2019, and 2020 Projects

LINCOLN DRIVE SIDEWALK EXPANSION

TOWN OF PARADISE VALLEY

(LATE AND/OR INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED)

APPLICATIONS ARE DUE AT MAG OFFICES BY 

Monday, September 21, 2015 at 10:00 a.m.

Cover Sheet Page 1 of 1



Town of PV MAG CMAQ Funds Application 91815.xlsx 09/18/2015

1.  Name of Sponsoring Agency Paradise Valley

2.  Agency Contact Name Jeremy Knapp

3.  Phone Number of Agency Contact 480-348-3622

4.  E-Mail Address of Agency Contact jknapp@paradisevalleyaz.gov

5.  Mailing Address of Agency Contact
Engineering / Public Works                                                        

6401 East Lincoln Drive                                                                

Paradise Valley, AZ 85253

6.  Please provide the Project Title. Lincoln Drive Sidewalk Expansion

Multiple locations on the north and south side of Lincoln Drive between the towns eastern town limits (660 feet west of 

Scottsdale Road) and the towns western town limits at 32nd Street.

Contact Information

Project Description

Paradise Valley: Lincoln Drive Sidewalk Expansion

7.  Please provide a concise, specific description of the project (250 character limit):

This project will install 6' wide meandering colored concrete sidewalks which will complete a safe pedestrian connection along 

Lincoln Drive between the town's western boundary with the City of Phoenix  and the eastern boundary with the City of 

Scottsdale linking housing to public transportation, places of worship, parks, medical offices and other services.  Currently 

there are significant gaps in the existing sidewalk network along this corridor, requiring pedestrians to either walk on the 

shoulder or cross a major arterial to stay on the sidewalk.  

PART A - CONTACT AND PROJECT DESCRIPTION

8.  Please provide the project limits:

PartA Page 1 of 1



Town of PV MAG CMAQ Funds Application 91815.xlsx 09/18/2015

X Congestion Mitigation and Air Quality (CMAQ)

X Transportation Alternatives (TA)

Bicycle Lane (4' min. w/o curb/gutter) Shoulder paving is within 4-miles of a PM-10 Monitor

Bicycle Lane (5' min. with curb/gutter)

Buffered Bike Lane

Protected Bike Lane X Signalized Crossing

Other:

X

 Planning Study

Bridge (overpass) Other:

Tunnel (underpass)

Signalized midblock crossing/HAWK

X Countdown Pedestrian Signal

Number of Bike racks/lockers Number of Seating/Rest Area(s)

Number of Drinking Fountains

3

Number of Trees Other:

Number of new openings in street walls

Number of Shade Structures

Paradise Valley : Lincoln Drive Sidewalk Expansion

PART B-DETAILED PROJECT DESCRIPTION 

This part of the form identifies the current characteristics and proposed improvements for each  project.  

The purpose of Part B is to provide sufficient information to evaluate the cost estimate for the project and to provide assurance that the 

project will be capable of meeting the ADOT administered federal design review and clearance process.  This process requires 

environmental, ROW and utilities clearances and a bid ready design prior to FHWA approval to encumber federal funding for construction.

NOTE: For Part B, Questions 14-20, the specified distance will vary (and update automatically) depending on the project type identified in 

Part B, Question 1. Pedestrian-only projects will use a distance of 1/4 mile, while bicycle and Shared-Use projects will use a distance of 1/2 

mile.

3. What other major elements are included in this project? (Check all that apply)

2. What type of project is this? (Check all that apply)

Detached Sidewalk with 4' min. buffer

5. Please describe the existing condition of the project site and any problem(s) being addressed.

4. What amenities are included in this project?

Shared-use path (10' min.)

Sidewalk (5' min.)

Wide Sidewalk (8' min.)

1. Please select which funding source(s) this project is applying for. Check all that apply.

Number of Way-finding Signs

Number of Trash receptacles

The existing area along Lincoln Drive currently consists of dirt shoulders with overgrown landscaping.  Pedestrian 

movements along this corridor are forced across a multitude of uneven walking surfaces and at some points into travel 

lanes, ditches and steep slopes.

Number of bicycle/pedestrian counting devices

Number of bicycle/pedestrian counting devices

PartB Page 1 of 8



Town of PV MAG CMAQ Funds Application 91815.xlsx 09/18/2015

Paradise Valley : Lincoln Drive Sidewalk Expansion

PART B-DETAILED PROJECT DESCRIPTION 

Medians with pedestrian crossing islands

Roadway Reconfiguration (Road Diet)

X Color pavement or similar treatment

X

Rectangular Rapid Flash Beacon (RRFB)

Driver Feedback Sign

9. Does this project include a road safety education component?

Please Explain:

Yes

X No

The project will eliminate pedestrian use of dirt shoulders along a 40 mph roadway and provide a safe and level walking 

surface.

This project will add ADA ramps and sidewalk in areas of the town where the current condition is a natural surface with 

uneven slopes and cross slopes.

7. What do you hope to achieve with this project?

8. Safety improvements to be included for this project: (Check all that apply) 

6. Please describe the work being done and improvements being made as part of this project.

This project will install new 6' wide 4" thick colored concrete sidewalks along the main east/west major arterial roadway 

within the town.  The sidewalks will fill in gaps between existing sidewalks within the Town of Paradise Valley, the City of 

Phoenix, and the City of Scottsdale.  

A continuous and safe sidewalk network along the main east/west major arterial roadway within the Town of Paradise 

Valley, linking the town to the City of Phoenix and the City of Scottsdale.  This project will connect public transit, hiking 

locations, resorts and businesses.

10. How does this project or planning study address safety?

Other

Landscape buffer between sidewalk and roadway

Striping/re-striping to narrow vehicle lanes

Lighting

11. How does the project improve ADA facilities for persons with disabilities?

PartB Page 2 of 8
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Paradise Valley : Lincoln Drive Sidewalk Expansion

PART B-DETAILED PROJECT DESCRIPTION 

X

0

1

1

0

This project will provide safe pedestrian linkages to nearby neighborhoods, hiking locations, bus stops, businesses and 

places of worship.

16. Number of transit routes serviced by the transit stops in question 15 that this project will connect to. List associated route(s) and their 

peak frequency, using Valley Metro as the source.

Within 1/4 mile

13. How does the project create a sense of place?

This project will define the pedestrian space along the roadway as opposed to its current condition.

Project connects to other local bikeways

Total length of bikeways directly connected by this project (in miles)

There are currently over 2 miles worth of sidewalk gaps along this roadway.

      List of connected bikeways:

List:

17. Number of major transit facilities (park and rides, transit centers, etc.) served by this project:

Multi Jurisdictional Project (please include letter of support (See Part C)

      List of Participating Jurisdictions:

     Explain:

Project fills a gap in the system

Within 1/4 mile

Within 1/4 mile

List routes and frequency:

Valley Metro Route 72, Monday through Friday daytime 20 minutes, evening 30 minutes, Saturday all day 30 

minutes, Sunday all day 60 minutes

14. Connectivity: (Check all that apply)

15. Number of transit stops this project will connect to. Do NOT count major transit facilities (park and rides, transit centers, etc.) in this 

question. List associated route(s) and their peak frequency, using Valley Metro as the source.

12. Describe how this project will improve access from nearby neighborhoods and/or adjacent uses:

PartB Page 3 of 8
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Paradise Valley : Lincoln Drive Sidewalk Expansion

PART B-DETAILED PROJECT DESCRIPTION 

2

6

0

0

22

13

7

Within 1/4 mile

Phoenix Mountain Preserve, Town of Paradise Valley Town Hall

18. Number of non-commercial activity centers (parks, libraries, senior centers, recreational centers, etc.) this project will 

benefit:

21. Number of other schools (charter schools, high schools, colleges, and universities) this project will benefit:

List:

Smoketree Resort, Applewood Pet Resort, Cottonwood Resort, Hilton Resort, Lincoln Plaza, Broadstone at Lincoln

Within 1/4 mile

List:

20. Number of K-8 public schools this project will benefit:

List:

19. Number of commercial and employment destinations (malls, retail centers, business parks, etc.) this project will benefit (for 

example, a mall is ONE destination; do NOT count every store in a mall as a separate destination):

Within 1/4 mile

List:

Within 1/4 mile

Scottsdale Spectrum, Broadstone Lincoln, Scottsdale Marketplace, Shops at Hilton Village, El Dorado Plaza, 

Borgata, Lincoln View Plaza

Within 1/4 miles

List:

Multiple Churches, Town of Paradise Valley Post Office, AJ's, Multiple Banks, Lincoln Plaza Medical Center

Number of activity centers for air quality cost effectiveness (i.e. bank, church, hospital, health care facility, light rail station, park-and-ride 

lot, office park, post office, public library, shopping area, grocery store, university or  junior college):

1/4 miles to 1/2 miles

List:

PartB Page 4 of 8
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Paradise Valley : Lincoln Drive Sidewalk Expansion

PART B-DETAILED PROJECT DESCRIPTION 

396 People Per Square Mile

5.4 % Families in Poverty

2

40

4

4

Arterial Road

For a linear project, please enter the Facility Name, 

Starting Limit and Ending Limit:

23. What are the demographics of the area served:

For a point project (e.g. an intersection or crossing), 

please enter a Facility Name and a Crossing Feature:

24. Please provide the following information on the facility on which the improvement will be located.

MAG Demographic Mapping

Use the MPO/COG Demographic Mapping link above. Zoom in to your project 

area. On the right-hand side of the screen, under “Reporting,” select “Custom 

Summary.” Next, select “Corridor of Interest.” Left-click to begin drawing. 

Draw a line through all census block groups adjacent to your project, left-

clicking where needed to change the direction of the line. Double-click to 

finish drawing the line. The selected census block groups will become 

highlighted in blue. A pop-up box will appear with “Results for Selected Block 

Groups.” Select the “Summary Report” tab, and use the data found there. You 

may export the results to Excel (click the printer icon at the top-right side of 

the pop-up window) for your records.

Lincoln Drive between 32nd Street and Scottsdale Road

Federal Functional Classification of the Facility:

Type of Facility the Improvement will be located on:

Length (in Miles)

Posted Speed Limit (MPH)

Number of Travel Lanes After Project

Minor Arterial Link to MAG webpage for  Federal Functional Classification Map

Number of Travel Lanes Before Project

PartB Page 5 of 8
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Paradise Valley : Lincoln Drive Sidewalk Expansion

PART B-DETAILED PROJECT DESCRIPTION 

19,474

1/28/14

 Agency owns all ROW Needed X

X ROW to be acquired

Owners will donate ROW

Yes X No

Agency has right-of-use (i.e. canal)

25. Please provide an estimated traffic volume (ADT) on the nearest parallel arterial.

ADT Estimate

Date Counted

Description of Methodology and Source used for the ADT Estimate

26. Federal law requires that all federally funded projects comply with a federal environmental clearance.  For projects that 

have a minimum ground disturbance, environmental surveys are required and an environmental document will need to be 

prepared, which typically requires 12 months to complete. 

Lincoln Drive

In 2014 the Town collected ADT for the Major Arterial Roadways to assist in a traffic signal timing project.  The town 

engaged Baker International and TRA to complete the data collection.  TRA collected 24-hour approach traffic volumes on 

three dates via tube counters for every approach at all twelve signalized intersections within the town.

No known issues

Describe any known cultural, historical and biological resources, hazardous materials or other environmental issues that 

could affect work on the segment.

27. Current ROW: (Check all that apply)

28. Please describe any right of way issues associated with the project. 

Agency owns easement

Condemnation may be required

While several segments of roadway have adequate right-of-way (ROW) or easements, some will require additional 

easements to construct the project.  These segments include 2, 3, 4 and 5 (please refer to Attachment 2 for segment 

locations).  Additional easements at varying widths will be necessary.

29. Please indicate whether all parcels for this project have been inventoried.

Name of road the traffic count was taken from 
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Paradise Valley : Lincoln Drive Sidewalk Expansion

PART B-DETAILED PROJECT DESCRIPTION 

No Utility in or abutting the alignment

X Canals & Drainage

X Power Lines & Cables Other:

X

X

X

MAG Valley Path Brand & Wayfinding Signage Guidelines

With new development and capital improvement projects, bike lanes on arterial streets are: Recommended

With new development and capital improvement projects, bike lanes on collector streets are: Recommended

With pavement restoration or regular pavement maintenance on arterial streets, bike lanes are: Recommended

With new development or during development retrofits, shared-use paths are: Recommended

Bicycle program implemented, including bike education, safety events, and bike maps No

Yes

X

Pipelines, Sewer and Water

Complete Streets Policy

33. Jurisdiction  has the following policies for improved bicycle/shared use faculties:

Along this corridor behind the existing curb, where the sidewalk is proposed, there are many perpendicular utilities and 

some parallel utilities, both dry and wet.  These conflicts with the sidewalk will be minimal because excavation is only 6" 

below existing grade in many areas.  The majority of conflicts include valve or pull box adjustments to match final grade. 

Consistent with general policy/practices, but not formally identified (provide source)

NACTO Urban Bikeway Design Guide

MAG Designing Transit Accessible Communities

Explain:

Not addressed by jurisdiction's plans, policies, or practices

Explain:

Other:

31. Please describe any utility conflicts that will need to be addressed. 

32. Guidelines used to develop project: (Check all that apply)

34. The project is: (Check one)

List:

Identified in General Plan, council adopted policy, or Capital Improvements Program (provide source)

RPTA Bus Stop Program and Standards

Town of Paradise Valley General Plan

AASHTO Guide for Bicycle Facilities 

MAG Complete Streets Guide

This project is identified in the Capital Improvement Program

MAG Pedestrian Policies and Design Guidelines 

Private Structures

30. Current Utilities in or abutting the alignment: (Check all that apply)
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Paradise Valley : Lincoln Drive Sidewalk Expansion

PART B-DETAILED PROJECT DESCRIPTION 

Yes, the town has recently began installing pedestrian wayfinding signage with Capital Improvement Projects.  There are 3 

locations where signage has preliminarily been identified to be included in this project to direct users to nearby amenities 

such as parks, government facilities and commercial activity.

38. Will the project include wayfinding signage elements? If yes, please describe below.

37. Will the project include an education/marketing component upon completion of construction, to publicize the project and 

increase citizen awareness of the project impact and benefits? If yes, please describe below.

Yes, the town will market the project through various social media sites it operates such as Facebook, Twitter, Town's 

website, message boards at Town Hall, Police Department and Town Court.

36. Will bicycle/pedestrian count technology be incorporated? Will the devices broadcast automatic updates or require manual 

data collection? If manual, how will the agency identify staff resources to dedicate to collecting the data?

No

The success of this project will be measured by the completion of a continuous pedestrian connection along a major arterial 

roadway between the City of Phoenix, Town of Paradise Valley and the City of Scottsdale.

35. How will the applicant measure the success of this project?
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Part C - Required Attachments

Listed below are the required attachments for this project application. These attachments are 

intended to demonstrate the need of the project. They should clearly show the segment 

alignment and features that connect to other bicycle, pedestrian, and/or shared-use facilities, 

as well as washes, canals, railroad crossings, and other crossing features that may affect 

the project.

 

PLEASE INCLUDE EACH ATTACHMENT AS A SEPARATE .JPEG OR .PDF FILE

 ON YOUR APPLICATION CD.

Please insert ALL attachments at the end of your printed application, in the order they are 

listed below. See below for alternate submission requirements for GIS coverage files.

Required Attachments:

1) Please attach a map showing the general location of the proposed project in relation to 

the region, including a north arrow.

2) Please attach a map with streets labeled showing the detailed location(s) of the proposed 

project, including a north arrow.

3) Please attach up to four photos indicating existing conditions in the project area (two 4x6 

photos per page).

4) Please attach a simple diagram of the current typical cross section of the segment, that 

shows the right of way limits, widths, sidewalks and shoulders (if any), and the lanes of 

travel.

OPTIONAL Attachments:

(OPTIONAL) Attach up to two photos showing what the completed project will look like, if 

available (these can be photoshop, renderings, etc.).

(OPTIONAL) Attach up to three (3) letters of support for the project.

(OPTIONAL) If the applicant will be providing a GIS coverage (shapefile or geodatabase), 

please see the tab labeled "GIS Transmittal Instructions"

PartC Page 1 of 1
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Sponsoring Agency: Town of Paradise Valley Project Title: Lincoln Drive Sidewalk Expansion

Part Unit Quan. Unit Price Total
Federally 

Eligible

Federal Funds 

(94.3%)

Local

Funds (5.7%) Note(s) 

LS 1 $35,000.00 $35,000.00 No $0.00 $35,000.00 

LS 1 $10,000.00 $10,000.00 No $0.00 $10,000.00 

LS 1 $25,000.00 $25,000.00 No $0.00 $25,000.00 

LS 1 $10,000.00 $10,000.00 No $0.00 $10,000.00 

$80,000.00 $0.00 $80,000.00 

LS 1 $125,000.00 $125,000.00 No $0.00 $125,000.00 

LS 1 $20,000.00 $20,000.00 No $0.00 $20,000.00 

LS 1 $20,000.00 $20,000.00 No $0.00 $20,000.00 

LS 1 $15,000.00 $15,000.00 No $0.00 $15,000.00 

$180,000.00 $0.00 $180,000.00 

$260,000.00 $0.00 $260,000.00 

C. Right-of-Way Acquisition LS 1 $350,000.00 $350,000.00 No $0.00 $350,000.00 
This town will be pursuing easements 

@ $4 sq/ft

$350,000.00 $0.00 $350,000.00 

D. Utility Relocation LS 1 $75,000.00 $75,000.00 No $0.00 $75,000.00 

$75,000.00 $0.00 $75,000.00 

LS 1 $12,500.00 $12,500.00 Yes $11,787.50 $712.50 

LS 1 $40,000.00 $40,000.00 Yes $37,720.00 $2,280.00 

Sawcut LF 750 $5.00 $3,750.00 Yes $3,536.25 $213.75 

Remove Structures and Obstructions LS 1 $25,000.00 $25,000.00 Yes $23,575.00 $1,425.00 

Remove Fencing LF 250 $20.00 $5,000.00 Yes $4,715.00 $285.00 

Remove Structural Concrete SY 0 $0.00 Yes $0.00 $0.00 

Remove Asphaltic Concrete Pavement SF 1,200 $6.00 $7,200.00 Yes $6,789.60 $410.40 

Remove Concrete Sidewalks, Slabs SF 2,300 $10.00 $23,000.00 Yes $21,689.00 $1,311.00 

LS 1 $0.00 Yes $0.00 $0.00 

SF 9,600 $65.00 $624,000.00 Yes $588,432.00 $35,568.00 

   General Excavation CY 2,600 $37.00 $96,200.00 Yes $90,716.60 $5,483.40 

   Drainage Excavation CY 0 $0.00 Yes $0.00 $0.00 

   Structural Excavation CY 100 $80.00 $8,000.00 Yes $7,544.00 $456.00 

   Structural Backfill CY 80 $115.00 $9,200.00 Yes $8,675.60 $524.40 

   Borrow (In Place) CY 1 $0.00 Yes $0.00 $0.00 

LF 1,500 $12.00 $18,000.00 Yes $16,974.00 $1,026.00 

CY 0 $0.00 Yes $0.00 $0.00 

Concrete SF 0 $0.00 Yes $0.00 $0.00 

Colored Concrete SF 70,566 $5.50 $388,113.00 Yes $365,990.56 $22,122.44 

Stamped Color Concrete SF 0 $0.00 Yes $0.00 $0.00 

Precast Concrete Pavers SF 0 $0.00 Yes $0.00 $0.00 

Asphaltic Concrete Ton 0 $0.00 Yes $0.00 $0.00 

Polymer or Resin Stabilized Surface SF 0 $0.00 Yes $0.00 $0.00 

Concrete Pavers SF 0 $0.00 Yes $0.00 $0.00 

Stamped Asphalt SF 0 $0.00 Yes $0.00 $0.00 

Stamped Concrete SF 0 $0.00 Yes $0.00 $0.00 

Concrete SF 0 $0.00 Yes $0.00 $0.00 

Integral Color Concrete SF 0 $0.00 Yes $0.00 $0.00 

LS 21 $3,000.00 $63,000.00 Yes $59,409.00 $3,591.00 

LF 60 $1,500.00 $90,000.00 Yes $84,870.00 $5,130.00 

Each 0 $0.00 Yes $0.00 $0.00 

Paradise Valley: Lincoln Drive Sidewalk Expansion

1. Utility Relocation

Subtotal Right-of-Way Acquisition (Part C)

Application Date:

Subtotal Utility Relocation (Part D)

PART D - TRANSPORTATION ALTERNATIVES COST ESTIMATE FORM

Please provide a detailed cost estimate for this project. The data entered in this cost estimate sheet will automatically transfer into the correct fields in Part E. Rows 1-9 will remain visible at the top of this page at all times.

E.  Construction Or Implementation

[For Non-Infrastructure Projects (No Ground Disturbing Activities), 

Address Only Part 4]

B.  Final Preliminary Engineering Design - Stages II, III, IV And PS&E

21-Sep-15

Culvert Extensions

Pedestrian Lighting Including Conduit And Trenching

Subtotal Preliminary Engineering (Part A + Part B)

1.  Hardscape Construction

Pedestrian ADA Ramp

A.  Scoping (15% Preliminary Engineering Design)

1.  SITE TOPOGRAPHIC SURVEY

2.  PROJECT ASSESSMENT REPORT or DETAILED WORKPLAN

3.  ENVIRONMENTAL DETERMINATION (Infrastructure projects, including technical supporting documents)

4.  HAZMAT ASSESSMENT

Subtotal Scoping (Part A)

Installation Of SWPP Measures

Site Preparation

Demolition

Hazmat Abatement

Retaining Wall - Reinforced Concrete Cantilevered

Aggregate Base

Pathway Or Sidewalk Materials

Item Description

Earthwork

Curb & Gutter

1.  Right-of-Way Acquisition

1.  Plans, Special Provisions or Bid Manual, Cost Estimate & Schedules.

2.  GEOTECHNICAL INVESTIGATION and Materials & Pavement Design Report

3.  DRAINAGE REPORT

4.  SWPPP

Subtotal PE (Part B)

Crosswalk Enhancement

PartD Page 1 of 4
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Sponsoring Agency: Town of Paradise Valley Project Title: Lincoln Drive Sidewalk Expansion

Part Unit Quan. Unit Price Total
Federally 

Eligible

Federal Funds 

(94.3%)

Local

Funds (5.7%) Note(s) 

Paradise Valley: Lincoln Drive Sidewalk Expansion

Application Date:

PART D - TRANSPORTATION ALTERNATIVES COST ESTIMATE FORM

Please provide a detailed cost estimate for this project. The data entered in this cost estimate sheet will automatically transfer into the correct fields in Part E. Rows 1-9 will remain visible at the top of this page at all times.

21-Sep-15

Item Description

Standard LF 120 $50.00 $6,000.00 Yes $5,658.00 $342.00 

Decorative LF 0 $0.00 Yes $0.00 $0.00 

$1,418,963.00 $1,338,082.11 $80,880.89

E.  Construction Or Implementation

[For Non-Infrastructure Projects (No Ground Disturbing Activities), 

Address Only Part 4]

1.  Hardscape Construction

Handrail

Subtotal Hardscape Construction

PartD Page 2 of 4
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Sponsoring Agency: Town of Paradise Valley Project Title: Lincoln Drive Sidewalk Expansion

Part Unit Quan. Unit Price Total
Federally 

Eligible

Federal Funds 

(94.3%)

Local

Funds (5.7%) Note(s) 

Paradise Valley: Lincoln Drive Sidewalk Expansion

Application Date:

PART D - TRANSPORTATION ALTERNATIVES COST ESTIMATE FORM

Please provide a detailed cost estimate for this project. The data entered in this cost estimate sheet will automatically transfer into the correct fields in Part E. Rows 1-9 will remain visible at the top of this page at all times.

21-Sep-15

Item Description

Each
25 $600.00 $15,000.00 Yes $14,145.00 $855.00 

Restoration of existing irrigation and 

landscaping only

Each 0 $0.00 Yes $0.00 $0.00 

Each 0 $0.00 Yes $0.00 $0.00 

Each 115 $20.00 $2,300.00 Yes $2,168.90 $131.10 

Each 0 $0.00 Yes $0.00 $0.00 

Each 15 $25.00 $375.00 Yes $353.63 $21.38 

Decomposed Granite Ton 1,700 $75 $127,500 Yes $120,233 $7,268 

Organic CY 0 $0 Yes $0 $0 

Topsoil CY 0 $0 Yes $0 $0 

Seeding Acre 0 $0 Yes $0 $0 

Turf Sod SY 0 $0 Yes $0 $0 

Boulders Each 0 $0 Yes $0 $0 

Drip LS 1 $50,000 $50,000 Yes $47,150 $2,850 

Turf SF 0 $0 Yes $0 $0 

Directional Bore LF 0 $0 Yes $0 $0 

Cut and Patch LF 0 $0 Yes $0 $0 

LF 0 $0 Yes $0 $0 

LS 1 $10,000 $10,000 Yes $9,430 $570 

$205,175 $193,480 $11,695

Each 0 $0 Yes $0 $0 

LF 0 $0 Yes $0 $0 

Each 0 $0 Yes $0 $0 

Each 0 $0 Yes $0 $0 

Each 0 $0 Yes $0 $0 

Each 0 $0 Yes $0 $0 

Each 3 $3,000 $9,000 Yes $8,487 $513 

Each 0 $0 Yes $0 $0 

$9,000 $8,487 $513

Each 0 $0 Yes $0 $0 

Each 33 $250 $8,250 Yes $7,780 $470 

Each 12 $1,500 $18,000 Yes $16,974 $1,026 

CY 75 $80 $6,000 Yes $5,658 $342 

1 $0 Yes $0 $0 

1 $0 Yes $0 $0 

1 $0 Yes $0 $0 

1 $0 Yes $0 $0 

1 $0 Yes $0 $0 

1 $0 Yes $0 $0 

$32,250 $30,412 $1,838

LS 1 $15,000 $15,000 Yes $14,145 $855 

LS 1 $75,000 $75,000 Yes $70,725 $4,275 

LS 1 $22,000 $22,000 Yes $20,746 $1,254 

LS 1 $150,000 $150,000 Yes $141,450 $8,550 

LS 1 $150,000 $150,000 Yes $141,450 $8,550 

$412,000 $388,516 $23,484

$2,077,388 $1,958,977 $118,411

$2,762,388 $1,958,977 $803,411

Drinking Fountains

Signage (Standard Traffic Control)

Signage (Wayfinding)

2.  Landscaping & Irrigation ItemsE.  Construction Or Implementation

[For Non-Infrastructure Projects (No Ground Disturbing Activities), 

Address Only Part 4]

Bike Racks

Trash Receptacles

Landscape Header Curb

Construction Administration

Subtotal Mobilization & Administration Costs 

Subtotal Construction Or Implementation Cost (Part E)

F. Total Scoping, PE, Right-of-Way Acquisition, Utility Relocation, and Construction (Part A, B, C, D, and E)

   Construction Contingencies

Subtotal Site Furnishings 

5.  Mobilization And Administration Costs

Contractor Mobilization

Traffic Control

Construction Survey & Layout

Sutotal Other Construction

3.  Site Furnishings

Benches

Seatwalls

4.  Other Construction Items. Also, Itemized Line 

Items For Non-Infrastructure Projects.

(Insert Additional Rows If Necessary)

Bicycle and Pedestrian Counter

Relocate Traffic Sign, Post and Base

Relocate Mailboxes

Loose Rip Rap at Culverts

Irrigation System

Sleeving For Irrigation System

Mulch

Landscape Establishment

Subtotal Landscaping & Irrigation Items

Trees Above 15 Gallon In Size As Required Per Local Code Or Special Design 

Requirements

Trees (15 Gallon Size)

Trees (5 Gallon Size)

Shrubs (5 Gallon Size)

Shrubs (1 Gallon Size)

Tree Grates

Cactus (5 Gallon Size)
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Sponsoring Agency: Town of Paradise Valley Project Title: Lincoln Drive Sidewalk Expansion

Part Unit Quan. Unit Price Total
Federally 

Eligible

Federal Funds 

(94.3%)

Local

Funds (5.7%) Note(s) 

Paradise Valley: Lincoln Drive Sidewalk Expansion

Application Date:

PART D - TRANSPORTATION ALTERNATIVES COST ESTIMATE FORM

Please provide a detailed cost estimate for this project. The data entered in this cost estimate sheet will automatically transfer into the correct fields in Part E. Rows 1-9 will remain visible at the top of this page at all times.

21-Sep-15

Item Description

$30,000 No $0 $30,000 

$2,792,388 $1,958,977 $833,411H.  Total Project Cost Including ADOT Fees (Part F + Part G)

G.  Adot Fee Review Fee - $10,000 for Certified Accepted agencies, otherwise $30,0000
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Cost Estimate for 

the Project 

Including ALL 

Segments

Cost

1. ADOT Fee $30,000

2. Design $260,000

3. Right of way $350,000

4. Utilities $75,000

5. Construction $1,927,388

6. Contingency $150,000

7. Total Cost $2,642,388

8. Will the agency maintain the improvement after it is completed? Yes

9. Expected Annual Maintenance Cost

10. Identify Source of Maintenance Funds

Year Short Work Description (E.g. Construct Multiuse Path)
Local Funding 

Source
Local Cost Federal Cost Total Cost Local Share

2016 Design project General Fund $260,000 Not Available $260,000 100.0%

2017 Obtain necessary right-of-way General Fund $350,000 Not Available $350,000 100.0%

2018 Work with utilities to relocate as necessary General Fund $75,000 Not Available $75,000 100.0%

2016 General Fund $30,000 Not Available $30,000 100.0%

2019 Construction 6' colored concrete sidewalk General Fund $118,411 $1,958,977 $2,077,388 5.7%

$833,411 $1,958,977 $2,792,388 29.8%16. Total Costs

11. Design (Optional)

12. Right of way (Optional)

Requested MAG Programming

15. Construction

13. Utilities (Optional)

14. ADOT Review Fee (Required)

Paradise Valley: Lincoln Drive Sidewalk Expansion

2,500

Highway User Revenue Funds (HURF)

Please verify that the cost and programming estimates for the total project are correct below. The numeric values on this sheet (in GREY) are automatically populated from the cost estimate sheet (Part D) and cannot be 

modified. If there are any errors in the numeric values on this sheet, please verify and correct the numbers you have entered into the cost estimate sheet (Part D). You MUST fill in the GREEN portions of Part E manually.

The design for the project should be programmed at least 1 year, preferably 2 years, prior to construction.  Utilities and right of way should be programmed at least 1 year prior to construction, but may occur in the same year as 

construction depending on utility and right of way concerns that are identified in questions 24-27 in Part B.

PART E - TOTAL PROJECT SCHEDULE AND BUDGET

No more than 20% of Construction Cost

Additional Notes (if needed)

PartE Page 1 of 1
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Complete?

Yes

Complete?

Yes

Yes

Complete?

Yes

Yes

Yes

Yes

Yes

Yes

Complete?

Yes

Yes

Yes

Yes

No

No

No

Complete?

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Complete?

Yes

Yes

Yes

Yes

Yes

Paradise Valley: Lincoln Drive Sidewalk Expansion

PART E - Total Project Schedule and Budget Including All Segment Fields

Fields 11 – 15 Local Funding Sources are complete

Fields 11 – 15 Local Costs are complete and accurate

Fields 15 - 17 (Transit) are complete

Field 4 -Simple diagram of the current typical cross section of the segment, that shows the right of way limits, widths, sidewalks and shoulders (if any), and the 

lanes of travel in the printed application and the PDF application. 

Field 2 - Map with streets labeled showing the detailed location(s) of the proposed project, including a north arrow provided in the printed application and the 

PDF application.

Part B - Final Preliminary Engineering Design is complete

Field 8 - 10 are complete

Contact Information, fields 1 – 5 are complete

Sponsoring Agency, Project Title, and Application Date are complete

Part D - Utility Relocation is complete

Part C - Right-of-Way Acquisition is complete

Project Description, fields 6 - 8 are complete

PART D - Cost Estimate Worksheet

PART C - Required Attachments

Parts F, G, and H - Costs are complete and accurate

Part E - Construction or Implementation is complete

Fields 1 – 7 are complete and costs are accurate

Fields 11 – 15 Years are complete

Fields 18 – 22 (Attractors and Demographics) are complete

Fields 31 – 33 (Guidelines, Policies, and Plans) are complete

Field 3 - Up to four (4) photos of existing conditions are provided in the printed application and the PDF application (two 4x6 per page). 

Part A - Scoping is complete

(OPTIONAL) - Up to three (3) letters of support for the project are provided in the printed application and the PDF application.

Fields 23 – 30 (Traffic, Environmental, ROW, and Utilities) are complete

Field 1 - Map showing the general location of the proposed project in relation to the region, including a north arrow provided in the printed application and the 

PDF application.

(OPTIONAL) - GIS coverage (shapefile or geodatabase) is provided on the CD with the application.

(OPTIONAL)- Up to two (2) photos/renderings of the completed project are provided in the printed application and the PDF application. 

Fields 34 – 37 (Maintenance, Performance Measurement, and Wayfinding) are complete

PART F - SIGNATURE AND CHECKLIST

Checklist

PART B - Project Description

Fields 1 - 14 (Project Description) are complete

Cover Sheet is completely filled out

This checklist is included to facilitate applicant review and verification that all required fields in the form have been completed.

COVER SHEET

PART A - Contacts and Project Description Fields

PartF Page 1 of 2
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Vicinity Map Exhibit 

Lincoln Drive Sidewalk Expansion  

Town of Paradise Valley, Arizona 

 

Project Limits 
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Segment Map Exhibit 
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Segment 1 

Segment 2 

Segment 3 

Segment 4 

Segment 5 
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Segment’s 1, 2, & 3 Exhibit 

Lincoln Drive Sidewalk Expansion  

Town of Paradise Valley, Arizona 

 

Segment 1 

Segment 2 

Segment 3 

Matchline A 

Matchline A Matchline B 

Matchline B 

Section A 

Section B 

Section C 
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Segment’s 4 & 5 Exhibit 

Lincoln Drive Sidewalk Expansion  

Town of Paradise Valley, Arizona 

 

Segment 4 

Segment 5 

Matchline C 

Matchline C 

Section D 

Section E 
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Segment 1 Photos 
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Segment 2 Photos 

Lincoln Drive Sidewalk Expansion  
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Segment 3 Photos 

Lincoln Drive Sidewalk Expansion  
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Segment 4 Photos 
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Segment 5 Photos 

Lincoln Drive Sidewalk Expansion  

Town of Paradise Valley, Arizona 
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Section A - Existing
Lincoln Drive Sidewalk Expansion  
Town of Paradise Valley, Arizona 

Existing Right of Way = 130’ 

2’  12’ 12’ 12’ 12’  12’ 6’2’ 27’33’ 
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6’  4’ 

Section A - Proposed
Lincoln Drive Sidewalk Expansion  
Town of Paradise Valley, Arizona 

Existing Right of Way = 130’ 

2’  12’ 12’ 12’ 12’  12’ 6’2’ 27’23’ 
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Section B - Existing
Lincoln Drive Sidewalk Expansion  
Town of Paradise Valley, Arizona 

Existing Right of Way = 80’ 

2’  12’  12’ 12’ 12’  12’ 6’2’ 3’9’ 
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Section B - Proposed
Lincoln Drive Sidewalk Expansion  
Town of Paradise Valley, Arizona 

Existing Right of Way = 80’ 

2’  12’  12’ 12’ 12’  12’ 6’2’ 3’3’  6’ 
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Section C - Existing
Lincoln Drive Sidewalk Expansion  
Town of Paradise Valley, Arizona 

Existing Right of Way = 95’ 

2’  12’12’ 12’ 12’  12’ 6’2’ 9’22’ 

Easement
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Section C - Proposed
Lincoln Drive Sidewalk Expansion  
Town of Paradise Valley, Arizona 

Existing Right of Way = 95’ 

2’  12’12’ 12’ 12’  12’ 6’2’ 9’4’ 

Easement

6’ 12’ 
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Section D - Existing
Lincoln Drive Sidewalk Expansion  
Town of Paradise Valley, Arizona 

Existing Right of Way = 73’ 

2’  12’ 12’ 12’12’ 12’6’  2’ 3’



              Attachment 4 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Existing Right of Way = 73’ 

New Easement = 15’ 

Section D - Proposed
Lincoln Drive Sidewalk Expansion  
Town of Paradise Valley, Arizona 

2’  12’ 12’ 12’12’ 12’6’  2’ 7’

New Easement

6’ 5’



              Attachment 4 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Section E - Existing
Lincoln Drive Sidewalk Expansion  
Town of Paradise Valley, Arizona 

Existing Right of Way = 73’ 

2’  12’ 12’ 12’12’ 12’6’  2’ 3’



              Attachment 4 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Existing Right of Way = 73’ 

New Easement = 15’ 

Section E - Proposed
Lincoln Drive Sidewalk Expansion  
Town of Paradise Valley, Arizona 

2’  12’ 12’ 12’12’ 12’6’  2’ 7’

New Easement

6’ 5’



 

 
REQUEST FOR QUALIFICATIONS 

For 

         LINCOLN DRIVE SIDEWALK EXPANSION 
 

6401 East Lincoln Drive ● Paradise Valley, Arizona 85253 ● Phone: (480) 348-3622 ● Fax: (480) 348-3689 

 

July 2016                             

 
 

 

Exhibit B 
 

Professional 
Services 
Contract 

 

 

 

 

 

 

 

 

 

 



 

Contract No.  Page 1 of 16 
  

CONTRACT NO. ______________ 
 
 

 
 

TOWN OF PARADISE VALLEY 
 

ENGINEERING SERVICES CONTRACT 
 

LINCOLN DRIVE SIDEWALK EXPANSION 
PROJECT NO. ____________ 

        
 
This Engineering Services Contract (“Contract”) is made and entered into this   day of   , 2016, by and 
between the Town of Paradise Valley, an Arizona municipal corporation, hereinafter referred to as “Town,” and 
___________________________, a(n) ________________ ___________[STATE AND FORM OF ENTITY], 
hereinafter referred to as “Engineer”, whose principal place of business is located at: 
______________________________________________________. 
 
 

RECITALS 
 

A. The Town desires to contract for engineering services with Engineer for  ________________ [Project 
Description]; and 

 
B. The Engineer is qualified to render the engineering services desired by the Town. 
 
NOW, THEREFORE, in consideration of the mutual promises, covenants, and conditions herein contained, the 
Town and Engineer agree as follows: 
 

1.0    Description, Acceptance, Documentation 
 

1.1  Scope of Services 
 

The Engineer will act under the authority and approval of the Project Manager to provide the 
engineering services required by this Contract. 

 
The Engineer is assigned the tasks specified in the attached Exhibit A, Project Scope of 
Work, which is incorporated by reference and made a part of this Contract. 

 
The Engineer must obtain all necessary information to complete the tasks specified in Exhibit 
A, Project Scope of Work. 
 
The Engineer shall provide all engineering services under this Contract in accordance with 
professional engineering standards. 
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1.2  Acceptance and Documentation 

 
A. Each task will be reviewed and approved by the Project Manager to determine 

acceptable completion. 
 

B. The Town will cooperate to provide all avai lable necessary information to the 
Engineer for timely completion of the tasks specified in Section 1.1 above. 

 
C. All documents, including but not limited to, tracings, plans, specifications, maps, 

sketches, charts, computations, data compilations, studies, and reports,  which are 
prepared in the performance of this Contract are to be and remain the property of the 
Town and are to be delivered to the Project Manager before final payment is made to 
the Engineer.  The Town may use such documents for other purposes without further 
compensation to the Engineer; however, any reuse without written verification or 
adaptation by Engineer for the specific purpose intended will be at Town’s sole risk and 
without liability or legal exposure to Engineer.  Any verification or adaptation of the 
documents by Engineer for other purposes than contemplated by this Contract will 
entitle Engineer to further compensation as agreed upon between the parties. 

 
2.0 Fees and Payments 

 
2.1 Fee Schedule 

 
The amount paid to the Engineer will not exceed $____________.  The Engineer will be 
compensated in accordance with the compensation schedule, including hourly rates, shown 
in Exhibit A. 
 

2.2 Payment Approval 
 

The time spent for each task must be recorded and submitted to the Project Manager.   
The Engineer must maintain all necessary documents and accounting records pertaining to time 
billed and to costs incurred and make these materials available at all reasonable times during the 
Contract period and for three years after final payment under this Contract. 

 
Monthly payments will be made to the Engineer on the basis of a progress report submitted by 
the Engineer for work completed through the last day of the preceding calendar month.  Each 
task is subject to review and approval by the Project Manager to determine acceptable 
completion.   
 
The Project Manager or designee will process a partial payment request.  However, not more than 
90% of the total Contract price will be paid before Town's final acceptance of all completed 
work. 

 
The Project Manager reserves the exclusive right to determine the amount of work performed 
and payment due the Engineer on a monthly basis. The Project Manager or designee will notify 
Engineer if the determination of completed work is different from Engineer’s progress report. 

 
All charges must be approved by the Project Manager before payment. 

 
2.2.1 Payment Terms 

 
The Town of Paradise Valley's payment terms for engineering work under State of Arizona 
A.R.S. Title 34 requirements is 14 days after invoice submittal by the Engineer and the work   
is certified and approved by the Town Project Manager. 
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The Town has 7 days after receipt of the invoice to prepare and issue a written finding 
setting forth those items in detail which are not approved for payment under the Contract 
and which are not certified by the Town Project Manager. Until such time as such issues are 
resolved and certified by the Town the 14 day payment term will not have commenced. 

 
2.3 Price Adjustment 

 
Price increases may only be requested by the Engineer 30 days before the annual 
anniversary date of the Contract.  Failure to do so may result in the denial of any increase 
requested. 

 
Price increases will become effective only after approval by the Town and will be effective for 
at least one year from the date of approval.  
 
The increased rate will be based upon mutual consent of the Engineer and the Town and 
may require the approval of the Town Council.  The Project Manager will evaluate the 
Contractor's performance, services and records documentation to determine the 
appropriateness of the increase requested. 

 
The percentage increase in the unit pricing may not exceed 5%. 

 
3.0 General Terms and Conditions 

 
3.1 Project Manager 

 
The Project Manager for the Town will be ______________.  The Project Manager will 
oversee the performance of this Contract, assist the Engineer in accessing the organization, 
audit billings, and approve payments. The Engineer must submit all reports and special 
requests through the Project Manager. 

 
3.2  Term of Contract 

 
The Term of the Contract is for _______ days or until completion of the Project Scope of 
Work, whichever is earlier. 

 
If any tasks remain incomplete after the completion time period, the Project Manager must 
give written approval to continue the Contract. 

 
3.3  Termination or Cancellation of Contract 

 
The Town may terminate this Contract or abandon any portion of the project that has not 
been performed by the Engineer. 

 
Termination for Convenience: The Town has the right to terminate this Contract or any part 
of it for its sole convenience with 15 days’ written notice.  If terminated, the Engineer must 
immediately stop all work and will immediately cause any of its suppliers and Subcontractors 
to stop all work.  As payment in full for services performed to the date of the termination, the 
Engineer will receive a fee for the percentage of services actually completed.   This fee will 
be in the amount mutually agreed upon by the Engineer and the Town, based on the Scope of 
Work.  If there is no mutual agreement, the Project Manager will determine the percentage of 
completion of each task detailed in the Scope of Work and the Engineer's compensation will 
be based on this determination.  The Town will make this final payment within 60 days after 
the Engineer has delivered the last of the partially completed items.  The Engineer will not be 
paid for any work done after receipt of the notice of termination or for any costs incurred by 
the Engineer's suppliers or Subcontractors, which the Engineer could reasonably have avoided. 
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Cancellation for Cause:  The Town may also cancel this Contract or any part of it for cause 
with seven (7) days' notice if the Engineer defaults, or if the Engineer fails to comply with any 
of the terms and conditions of this Contract.  Unsatisfactory performance as determined by 
the Project Manager and failure to provide the Town, upon request, with adequate assurances 
of future performance are all causes allowing the Town to terminate this Contract for cause.   
Upon cancellation for cause, the Town will not be liable to the Engineer for any amount, 
and the Engineer will be liable to the Town for all damages sustained by the default which 
caused the cancellation. 

 
If the Engineer is in violation of any Federal, State, County or Town law, regulation or 
ordinance, the Town may terminate this Contract immediately after giving notice to the 
Engineer: 

 
If the Town cancels this Contract or any part of the Contract services, the Town will notify 
the Engineer in writing, and upon receiving notice, the Engineer must discontinue advancing 
the work and proceed to close all operations. 

 
Upon cancellation, the Engineer must deliver to the Town all documents, including but not 
limited to drawings, ·special provisions, field survey notes, reports, and estimates, entirely or 
partially completed, in any format, including but not limited to written or electronic media, 
together with all unused materials supplied by the Town.  Use of incomplete data will be the 
Town's sole responsibility. 

 
The Engineer must appraise the work it has completed and submit its appraisal to the Town 
for evaluation. 

 
If the Engineer fails to fulfill in a timely and proper manner its obligations, or if the Engineer 
violates any of the terms of this Contract, the Town may withhold any payments to the 
Engineer for the purpose of setoff until the exact amount of damages due the Town from the 
Engineer is determined by a court of competent jurisdiction.   

 
If the Town improperly cancels the Contract for cause; the cancellation for cause will be 
converted to a termination for convenience in accordance with the provisions of this Section 
3.3. 

 
3.4 Funds Appropriation 

 
If the Town Council does not appropriate funds to continue this Contract, the Town may 
terminate this Contract at the end of the current fiscal period.   The Town agrees to give 
written notice of termination to the Engineer at least 30 days before  the  end  of  its  
current  fiscal  period  and  will  pay  to  the  Engineer all approved charges incurred through 
the end of that period. 

 
3.5  Audit 

 
The Town may audit all of the Engineer's records, calculations, and working documents 
pertaining to this work at a mutually agreeable time and place. 

 
The Engineer's records (hard copy, as well as computer readable data), and any other 
supporting evidence necessary to substantiate any claims related to this Contract must be 
open to inspection and subject to audit and reproduction by the Town's authorized 
representative as necessary to permit evaluation and verification of the cost of the work, and any 
invoices, change orders, payments or claims submitted by the Engineer or any of his payees.  
The Town's authorized representative must be afforded access, at reasonable times and places, 
to all of the, Engineer's records and personnel throughout the term of this Contract and for a 
period of 3 years after the final payment. 
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The Engineer must require all Subcontractors and material suppliers (payees) to comply with 
the provisions of this section by insertion of these requirements in a written Contract between 
the Engineer and payee.  These requirements will apply to all Subcontractors. 

 
If an audit discloses overcharges by the Engineer to the Town in excess of 1% of the total 
Contract billings, the actual cost of the Town's audit must be reimbursed to the Town by the 
Engineer.  Any adjustments and payments made as a result of the audit or inspection of the 
Engineer's invoices and records will be made within a period of time not to exceed 90 days 
from presentation of the Town's findings to the Engineer. 

 
This audit provision includes the right to inspect personnel records as required by Section 3.22. 

 
3.6  Ownership of Project Documents 

 
All documents, including but not limited to, field notes, design notes, tracings, data 
compilations, studies, and reports in any format, including but not limited to, written or 
electronic media, prepared in the performance of this Contract will remain  the  property  of  
the  Town  and  must  be  delivered  to  the  Project Manager before final payment is made 
to the Engineer. 

 
When the work detail covers only the preparation of preliminary reports or plans, there will be 
no limitations upon the Town concerning use of the plans or ideas in the reports or plans for 
the preparation of final construction plans.  I n  t h a t  e v e n t ,  t he Town will release the 
Engineer from any liability for the preparation of final construction plans by others. 

 
3.7  Completeness and Accuracy 

 
The Engineer will be responsible for the completeness and accuracy of its work, including but 
not limited to, survey work, reports, supporting data, and drawings, sketches, etc. prepared by 
the Engineer and will correct, at its expense, all errors or omissions which may be disclosed.  
The cost to correct those errors will be chargeable to the Engineer.  Additional construction 
added to the project will not be the responsibility of the Engineer unless the need for additional 
construction was created by any error, omission, or negligent act of the Engineer.  The Town's 
acceptance of the Engineer's work will not relieve the Engineer of any of its responsibilities. 

 
3.8  Attorneys’ Fees 

 
Should either party bring any action for relief, declaratory or otherwise, arising out of this 
Contract, the prevailing party will be entitled to receive .from the other party all litigation 
and collection expenses, witness fees, court costs, and reasonable attorneys' fees, as 
determined by the court sitting without a jury.  All these fees, costs, and expenses will be 
considered to have accrued on the commencement of the action and will be enforceable 
whether or not the action is prosecuted to judgment. 

 
3.9  Successors and Assigns 

 
This Contract will be binding upon the Engineer, its successors and assigns, including  any 
individual, or other entity with or into which the Engineer may merge, consolidate, or be 
liquidated, or any individual or other entity to which the Engineer may sell or assign its assets. 

 
3.10  Assignment 

 
Services covered by this Contract must not be assigned or sublet in whole or in part without 
first obtaining the written consent of the Project Manager. 
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3.11  Subcontractors 
 

The Engineer may engage any additional Subcontractors as required for the timely 
completion of this Contract.  If the Engineer subcontracts any of the work required by the  
 
Contract, the Engineer remains solely responsible for fulfillment of all the terms of this 
Contract. 

 
The Engineer will pay its Subcontractors within seven (7) calendar days of receipt of each 
progress payment from the Town.  The Engineer will pay for the amount of the Work 
performed by each Subcontractor as accepted and approved by the Town with each progress 
payment.   In addition, any reduction of retention, if any, by the Town will result in a 
corresponding reduction to Subcontractors who have performed satisfactory work.  The 
Engineer will pay Subcontractors the reduced retention within 14 calendar days of the payment 
of the reduction of the retention to the Engineer.  No Contract between the Engineer and its 
Subcontractors may materially alter the rights of any Subcontractor to receive prompt 
payment and retention reduction as provided in this Contract. 

 
If the Engineer fails to make payments in accordance with these provisions, the Town may 
take any of one or more of the following actions and the Engineer agrees that the Town 
may take these actions: 

 
A.         To hold the Engineer in default under this Contract; 

 
B. Withhold future payments including retention until proper payment has been made 

to Subcontractors in accordance with these provisions; 
 

C. Reject all future offers to perform work for the Town from the Engineer for a period 
not to exceed 1 year from the completion date of this project; or 

 
D.        Terminate this Contract. 

 
3.12 Alterations or Additions to Scope of Services 

 
The total scope of the e ngineering s ervices to be performed is stated in this Contract.  Any 
services requested outside the Project Scope of Work are additional services.   The Engineer 
will not perform these additional services without a written Change Order approved by the 
Town.  It is understood and agreed by the parties that if the Engineer performs additional 
services without a w r i t t e n  Change Order, the Engineer will not receive any additional 
compensation. 

 
3.13 Modifications 

 
Any amendment or modification of the terms of this Contract must be in writing and will be 
effective only after approval of all parties to this Contract. 

 
3.14 Conflict of Interest 

 
The Engineer warrants that it has not employed or retained any company or person, other than 
a bona fide employee working solely for the Engineer, to solicit or secure this Contract, 
and that it has not paid or agreed to pay any person or persons, other than a bona fide 
employee working solely for the Engineer any fee, commission, percentage, brokerage fee, gifts 
or any consideration, contingent upon or resulting from the award or making of this Contract.  
For breach or violation of this warranty, Town will have the right to annul this Contract without 
liability or in its discretion to deduct from the Contract price or consideration, or otherwise 
recover the full amount of any fee, commission, percentage, brokerage fee, gift or contingent 
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fee, together with costs and attorney's fees. 
 

Under A.R.S. § 38-511, as amended, the Town may cancel any contract it is a party to within 
three years after its execution and without penalty or obligation, if any person significantly 
involved in initiating, negotiating, securing, drafting, or creating the contract on behalf of the 
Town or its departments or agencies is, at any time while the contract or any extension of the 
contract is in effect, an employee of any other party to the contract in any capacity or a 
consultant to any other party to the contract with respect to the subject matter of the contract.  
In the event the Town elects to exercise its rights under A.R.S. § 38-511, as amended, the Town 
agrees to give notice to Engineer. 

 
The Engineer will fully reveal in writing any financial or compensatory agreement which it has 
with a prospective bidder before the Town's publication of documents for bidding. 

 
3.15 Force Majeure 

 
Neither party will be responsible for delays or failures in performance resulting from acts 
beyond their control.  These acts will include, but not be limited to, acts of God, riots, acts of 
war, epidemics, governmental regulations imposed after the fact, fire, communication line 
failures, or power failures. 

 
3.16 Taxes 

 
The fee listed in this Contract includes all taxes applicable to the services authorized.  The 
Town will have no obligation to pay additional amounts for taxes of any type. 

 
3.17 Advertising 

 
No advertising or publicity concerning the Town's use of the Engineer's services will be 
undertaken without first obtaining written approval of the Project Manager. 

 
3.18 Counterparts 

 
This Contract may be executed in one or more counterparts, and each executed duplicate 
counterpart will possess the full force and effect of the original. 

 
3.19 Entire Agreement 

 
This Contract contains the entire understanding of the parties and no representations. or 
agreements, oral or written, made before its execution will vary or modify the terms of this 
Contract. 

 
3.20 Arizona Law 

 
This Contract must be governed and interpreted according to the laws of the 
State of Arizona. 

 
3.21 Equal Employment Opportunity 

 
During the performance of this Contract, the Engineer will follow the Federal government's 
guidelines to ensure that employees or applicants applying for employment will not be 
discriminated against because of race, color, religion, sex or national origin.   

 
No Preferential Treatment or Discrimination: 

 
In accordance with the provisions of Article II, Section 36 of the Arizona Constitution,  the  
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Town  will  not  grant  preferential treatment  to  or  discriminate against any individual or 
group on the basis of race, sex,  color,  ethnicity  or national origin. 

 
3.22 Compliance with Federal and State Laws 

 
The Engineer accepts the applicability to it of the Americans with Disabilities Act, the 
Immigration Reform and Control Act of 1986 and the Drug Free Workplace Act of 1989.   
In addition, the Engineer accepts the applicability to it of A.R.S. §34-301 and 34-302.  The 
Engineer will include the terms of this provision in all contracts and subcontracts for work 
performed under this Contract, including supervision and oversight. 

 
Under the provisions of A.R.S. §41-4401, the Engineer warrants to the Town that the 
Engineer and all its subcontractors will comply with all Federal Immigration laws 
and regulations that relate to their employees and that the Engineer and all its 
subcontractors now comply with the E-Verify Program under A.R.S. §23-214(A). 

 
A breach of this warranty by the Engineer or any of its subcontractors will be considered a 
material breach of this Contract and may subject the Engineer or Subcontractor to penalties 
up to and including termination of this Contract or any subcontract. 

 
The Town retains the legal right to inspect the papers of any employee of the Engineer or any 
subcontractor who works on this Contract to ensure that the Engineer or any subcontractor 
is complying with the warranty given above. 

 
The Town may conduct random verification of the employment records of the Engineer and 
any of its subcontractors to ensure compliance with this warranty. The Engineer agrees to 
indemnify, defend and hold the Town harmless for, from and against all losses and liabilities 
arising from any and all violations of these statutes. 

 
The Town will not consider the Engineer or any of its subcontractors in material breach of 
this Contract if the Engineer and its subcontractors establish that they have complied with the 
employment verification provisions prescribed by 8 USCA §1324(a) and (b) of the Federal 
Immigration and Nationality Act and the E-Verify requirements prescribed by A.R.S. §23-
214(A).  The "E-Verify Program" means the employment verification pilot program as jointly 
administered by the United States Department of Homeland Security and the Social Security 
Administration or any of its successor programs. 

 
The provisions of this Article must be included in any contract the Engineer enters into 
with any and all of its subcontractors who provide services under this Contract or any 
subcontract.  "Services" are defined as furnishing labor, time or effort in the State of Arizona 
by a contractor or subcontractor.  Services include construction or maintenance of any 
structure, building or transportation facility or improvement to real property.  The Engineer 
will take appropriate steps to assure that all subcontractors comply with the requirements of 
the E-Verify Program. The Engineer's failure to assure compliance by all its' subcontractors 
with the E Verify Program may be considered a material breach of this Contract by the 
Town. 

 
3.23 Compliance with Americans with Disabilities Act 

 
Engineer  acknowledges   that,  pursuant  to  the  Americans   with  Disabilities  Act (ADA), 
programs,  services  and other activities provided  by a public entity to the public,  whether  
directly  or  through  a  contractor,   must  be  accessible   to  the disabled public.   Engineer 
will provide the services specified in this Contract in a manner  that  complies  with  the 
ADA  and  any  and  all other  applicable  federal, state and local disability  rights legislation.   
Engineer  agrees  not to discriminate against   disabled   persons  in  the  provision  of  
services,   benefits  or  activities provided  under  this  Agreement  and  further  agrees  that  
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any  violation  of  this prohibition   on  the  part  of  Engineer,   its  employees,   agents   or  
assigns   will constitute a material breach of this Contract. 
 

3.24 Evaluation of Engineer's Performance 
 

The Engineer will be evaluated regarding its performance of this Contract.   This evaluation 
will include, but not be limited to, the following consideration for: 

 
•  Completeness 
•  Accuracy 
• Utility Coordination 
• Technical Expertise 
•  Organization 
• Appearance of plans (line work, lettering, etc.) 
• Working relationship with Town staff and others 
• Availability 
• Communication skills (meetings, correspondence, etc.) 

 
This evaluation will be prepared by the staff and used to evaluate the desirability to proceed 
with negotiations for additional services. 

 
3.25 Notices 

 
All notices or demands required by this Contract must be given to the other party in 
writing, delivered by hand or by registered or certified mail at the addresses stated below, 
or to any other address the parties may substitute by giving written notice as required by 
this section. 
 
On behalf of the Engineer:  
 
XXXXX 
 
 
Ph: (___________ Fax: (__________ 
 

 
On behalf of the Town: 

 
Town of Paradise Valley 
Engineering / Public Works Department 
6401 East Lincoln Road 
Paradise Valley, AZ 85253 
ATTN:  Jeremy Knapp  
Ph: (480)348-3622 Fax: (480) 348-3689 

 
With required copy to: 

Town Manager Town Attorney 
Town of Paradise Valley Town of Paradise Valley 
6401 East Lincoln Drive 6401 East Lincoln Drive 
Paradise Valley, Arizona 85253 Paradise Valley, AZ  85253 

 
 

If hand delivered, Notices are received on the date delivered.  If delivered by certified or 
registered mail, Notices are received on the date indicated on the receipt. Notice by facsimile 
or electronic mail is not adequate notice. 
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3.26 Independent Contractor 

 
The services the Engineer provides to the Town are that of an Independent Contractor, not an 
employee, or agent of the Town.  The Town will report the value paid for these services each 
year to the Internal Revenue Service (I.R.S.) using Form 1099. 

 
Town will not withhold income tax as a deduction from contractual payments.  As a result of 
this, Contractor may be subject to I.R.S. provisions for payment of estimated income tax.   
Contractor is responsible for consulting the local I.R.S. office for current information on 
estimated tax requirements. 

 
3.27 Ineligible Bidder 

 
The preparer of bid specifications is not eligible to submit a bid or proposal on the solicitation 
for which they prepared the specification, nor is the preparer eligible to supply any product to 
a bidder or offeror on the solicitation for which they prepared the specification. 

 
3.28 Indemnification 

 
To the fullest extent permitted by law, Engineer, its successors, assigns and guarantors, must 
defend, indemnify and hold harmless Town of Paradise Valley, its agents, representatives, 
officers, directors, officials and employees from and against all allegations, demands, 
proceedings, suits, actions, claims, damages, losses, expenses, including but not limited to, 
attorney fees, court costs, and the cost of appellate proceedings, and all claim adjusting and 
handling expense, related to, arising from or out of, or alleged to have resulted from any 
negligence, recklessness, or intentional wrongful conduct to the extent caused by Engineer 
relating to work or services in the performance of this Contract, including but not limited to, 
any Subcontractor or anyone directly or indirectly employed by any of them or anyone for 
whose acts any of them may be liable and any injury or damages claimed by any of Engineer's 
and Subcontractor's employees. 

 
Insurance provisions in this Contract are separate and independent from the indemnity 
provisions of this section and will not be construed in any way to limit the scope and 
magnitude of the indemnity provisions.  The indemnity provisions of this section must not be 
construed in any way to limit the scope and magnitude and applicability of the insurance 
provisions. 

 
4.0 Insurance 

 
A current Acord Certificate is acceptable. 

 
Failure to provide an appropriate Certificate of Insurance will result in rejection of your certificate 
and delay in Contract execution. 

 
Additionally Certificates of Insurance submitted without referencing a Contract number will 
be subject to rejection and returned or discarded. 

 
4.1 Insurance Representations and Requirements 

 
A. General:  The Engineer agrees to comply with all applicable Town ordinances and state 

and federal laws and regulations. 
 

Without limiting any obligations or liabilities of the Engineer, the Engineer must 
purchase and maintain, at its own expense, the required minimum insurance with 
insurance companies duly licensed or approved to conduct business in the State of 
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Arizona and with an A.M. Best's rating of B++6 or above with policies and forms 
satisfactory to Town.  Failure to maintain insurance as required may result in 
cancellation of this Contract at the Town's option. 

 
B.  No Representation of Coverage Adequacy:  By requiring insurance, Town does not 

represent that coverage and limits will be adequate to protect the Engineer.   The 
Town reserves the right to review any and all of the insurance policies and 
endorsements cited in this Contract, but it has no obligation to do so.  Failure to 
demand evidence of full compliance with the insurance requirements in this Contract 
or failure to identify any insurance deficiency will not relieve the Engineer from, nor 
will it be considered a waiver of its obligation to maintain the required insurance at all 
times during the performance of this Contract. 

 
C. Coverage Term:  The Engineer must maintain all required insurance in full force 

and effect until all work or services are satisfactorily performed and accepted by the 
Town of Paradise Valley, unless specified otherwise in this Contract. 

 
D. Claims Made.  In the event any insurance policies required by this Contract are written 

on a "claims made" basis, coverage shall continue uninterrupted throughout the term 
of this Contract by keeping coverage in force using the effective date of this Contract 
as the retroactive date on all "claims made" policies.  The retroactive date for exclusion 
of claims must be on or before the effective date of this Contract, and can never be 
after the effective date of this Contract.  Upon completion or termination of this 
Contract, the "claims made" coverage shall be extended for an additional three   (3)  
years  using  the  original  retroactive  date,  either  through purchasing an extended 
reporting option; or by continued renewal of the original       insurance policies.  
Submission of annual Certificates of Insurance, citing the applicable coverages and 
provisions specified herein, shall continue for three (3) years past the completion or 
termination of this Contract. 

 
E.  Policy Deductibles and or Self Insured Retentions:  The required policies may provide 

coverage which contain deductibles or self-insured retention amounts.  The Engineer 
is solely responsible for any deductible or self insured retention amount and the 
Town, at its option, may require the Engineer to secure payment of the deductible or 
self-insured retention by a surety bond or irrevocable and unconditional Letter of 
Credit. 

 
F.  Use of Subcontractors:  If any work is subcontracted in any way, the Engineer  must 

execute a written agreement with Subcontractor containing the same Indemnification 
Clause and Insurance Requirements as the Town requires of the Engineer in this 
Contract.  The Engineer is responsible for executing the Contract with the 
Subcontractor and obtaining Certificates of Insurance and verifying the insurance 
requirements. 

 
G.  Evidence of Insurance and Required Endorsements:  Before commencing any work or 

services under this Contract, the Engineer must furnish the Project Manager with 
Certificate(s) of Insurance, or formal endorsements issued by the Engineer's insurer(s) 
as evidence that policies are placed with acceptable insurers and provide the required 
coverages, conditions, and limits of coverage and that the coverage and provisions are 
in full force and effect.  If a Certificate of Insurance is submitted as verification of 
coverage, the Town will reasonably rely upon the Certificate of Insurance as evidence 
of  coverage but this acceptance and reliance will not waive or alter in any way the 
insurance requirements or obligations of this Contract.  If any of the required policies 
expire during the life of this Contract, the Engineer must forward renewal Certificates 
to the Town within 10 days after the renewal date containing all the necessary insurance 
provisions. 
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Certificates shall specifically cite the following provisions endorsed to the  Engineer's policy: 

 
1. The Town of  Paradise Valley, its  agents,  representatives,  officers,  directors, officials 

and employees are named as an Additional Insured under the following policies: 
 

a)  Commercial General Liability 
b)  Auto Liability 
c)   Excess Liability - Follow Form to underlying insurance as required. 

 
2. The Engineer's insurance must be primary insurance for all performance of work 

under this Contract. 
 

3.  All policies, except Professional Liability insurance and Workers’ Compensation if 
applicable,  waive rights       of recovery (subrogation) against the Town, its agents, 
representatives, officers, directors, officials and employees for any claims arising  out 
of work  or services performed by the Engineer  under this Contract. 

 
4.  If  the  Engineer  receives  notice  that  any  of  the  required  policies  of insurance 

are materially reduced or cancelled, it will be Engineer's responsibility to provide 
prompt notice of same to the Town, unless such coverage is immediately replaced 
with similar policies. 

 
4.2 Required Coverage 

 
A. Commercial General Liability:  The Engineer must maintain "occurrence" form 

Commercial General Liability insurance with an unimpaired limit of not less than 
$1,000,000 for each occurrence, $2,000,000 Products  and Completed Operations 
Annual Aggregate, and a $2,000,000 General Aggregate Limit.  The policy must cover 
liability arising from premises, operations, independent contractors, products-
completed operations, and personal injury and advertising injury.  If any Excess 
insurance is utilized to fulfill the requirements of this section, the Excess insurance 
must be "follow form" equal or broader in coverage scope than the underlying 
insurance. 

 
B.  Professional Liability:  The Engineer must maintain Professional Liability insurance  

covering  errors  and  omissions  arising  out  of  the  work  or services  performed  by  
the  Engineer,  or  anyone  employed   by  the Engineer, or anyone for whose acts, 
mistakes, errors and omissions the Engineer is legally liable, with an unimpaired liability 
insurance limit of $1,000,000 each claim and $2,000,000 all claims.  Professional 
Liability coverage specifically for Architects, Engineers and Surveyors shall contain 
contractual liability insurance covering the contractual obligations of this Contract.  If 
the Professional Liability insurance policy is written on a "claims made" basis, 
coverage must extend for 3 years past completion and acceptance of the work or 
services, the Engineer must annually submit Certificates of Insurance citing that the 
applicable coverage is in force and contains the required provisions for a 3 year 
period. 

 
C. Vehicle L i a b i l i t y :    The Engineer must maintain Business Automobile Liability 

insurance with a limit of $1,000,000 each occurrence on the Engineer's owned, hired, 
and non-owned vehicles assigned to or used in the performance of the Engineer's 
work or services under this Contract.  If any Excess insurance is utilized to fulfill the 
requirements of this paragraph, the Excess insurance must be "follow form" equal or 
broader in coverage scope than the underlying insurance. 

 
D.   Workers Compensation Insurance:  The Engineer must maintain Workers 
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Compensation insurance to cover obligations imposed  by federal  and state statutes 
having jurisdiction of the Engineer's employees engaged in the performance of work 
or services under this Contract, and must also maintain Employers' Liability Insurance 
of not less than $500,000 for each accident, $500,000 disease for each employee and 
$1,000,000 disease policy limit. 

 
5.0 Software Licenses 

 
If the Engineer provides to the Town any software licenses, the following provisions apply:  

 
5.1  Source Code Availability 

 
A. The Engineer must furnish the Town, without charge, a single copy of the Source 

Code for the Software immediately upon the occurrence of any of the following: 
 

1. The Engineer becomes insolvent; or 
2. The Engineer ceases to conduct business; or 
3.  The Engineer makes a general assignment for the benefit of creditors; 

or 
4.  A petition is filed in Bankruptcy by or against the Engineer. 

 
B.        Use of the Source Code must be subject to the same restrictions as the 

Software itself. 
 

C. The Town must have the right to modify the Source Code in any manner the  
Town  believes  is  appropriate,  provided  that  the  Source  Code  as modified must 
remain subject to the restrictions of Section 5.1(B). 

 
5.2  Proprietary Protection 

 
A. The Town agrees that if the Engineer informs the Town that the Software is 

confidential information or is a trade secret property of the Engineer; the Software is 
disclosed on a confidential basis under this Contract and in accordance with the 
terms of this Contract. 

 
B. The  Engineer  must  not  use  or  disclose  any  knowledge,  data  or proprietary 

information relating to the Town obtained in any manner. 
 

C. As permitted by Arizona Law, the parties agree that during the term of this Contract 
and of all Licenses granted under this Contract, and for a period of seven (7) years 
after termination of this Contract and of all licenses granted by this Contract, to hold 
each other’s confidential information in confidence. The parties agree, unless required 
by government regulations or order of Court, not to make each other’s confidential 
information available in any form to any third party or to use each other's confidential 
information for any purposes other than the implementation of this Contract.  
However, if the Engineer's confidential information is requested to be divulged under 
the provisions of the Arizona Public Records Act, A.R.S., Title 39, the Engineer must 
reimburse the Town for the full cost of the Town's refusal to release the information, 
including the costs of litigation, the Town's attorney fees, fines, penalties or 
assessments of the opposing party's attorney fees.  Town and Engineer agree to take 
all reasonable steps to ensure that confidential information is not disclosed or 
distributed by its employees or agents in violation of the provisions of this Contract. 

 
5.3  Non-Infringement 

 
The Engineer warrants that the Software provided to the Town does not and will not 
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infringe upon or violate any patent, copyright, trade secret or other proprietary or property right 
of any person or entity. 

 
In the event of a claim against the Town asserting or involving  such an allegation, the 
Engineer will defend, at the Engineer's  sole expense,  and will indemnify  and hold harmless  
the Town  and its agents, representatives, officers, directors, officials and employees a gainst  
any loss,  cost,  expense  (including  attorney  fees) or liability  arising out of the claim, 
whether  or not the claim  is successful.    In the event an injunction or order is obtained 
against use of the Software, or if in the Engineer's opinion the Software is likely to become 
the subject of a claim of infringement, the Engineer will, at its option and its expense: 

 
1.    Procure for the Town the right to continue using the Software; or 
2.  Replace   or  modify  the  software  so  that  it  becomes   non-infringing   (this 

modification  or replacement  must be functionally  equivalent  to the original); or 
3.    If neither 1 nor 2, above, is practicable,  repurchase  the Software  on a depreciated 

basis utilizing a straight line 5-year period, commencing on the date of acceptance. 
 

5.4  Third Party License 
 

The  Engineer  must  sublicense  to  the  Town  any  and  all  third  party  Software 
required  in this Contract.   The Town reserves the right to accept or reject third party 
license terms.  If the Town rejects the terms of a third party license, it will be the 
Engineer's responsibility to negotiate acceptable terms or to supply Software from another 
source with terms acceptable to the Town.  The Town's acceptance of the third party license 
terms will not be unreasonably withheld. 

 
6.0  Severability and Authority 

 
6.1  Severability 

 
If any term or provision of this Contract  is found to be illegal  or unenforceable, then 
notwithstanding such illegality or unenforceability,  this Contract  will remain in full force 
and effect and the term or provision will be considered  to be deleted. 
 

6.2  Authority 
 

Each party warrants that it has full power and authority to enter into and perform this  
Contract, and that the person signing on behalf of each party has been properly authorized 
and empowered to enter into this Contract.  Each party acknowledges that it has read, 
understands, and agrees to be bound by the terms and conditions of this Contract. 

 
7.0  Request For Taxpayer I.D. Number & Certification I.R.S. W-9 Form 

 
Upon request, the Contractor shall provide the required I.R.S. W-9 FORM which is available from the 
IRS website at  www.IRS.gov under their forms section.   
 

(Signatures on the Following Page) 
 
  

http://www.irs.gov/
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The Parties enter into this Agreement effective as of the date shown above. 
 
 
 

Town of Paradise Valley, 
an Arizona municipal corporation 
 
 
 
_____________________________________ 
By:  Kevin Burke 
Its:  Town Manager 

ATTEST: 
 
 
 
      
Duncan, Miller, Town Clerk  (SEAL) 
 
 
 
APPROVED AS TO FORM: 
 
 
 
      
Andrew Miller, Town Attorney 

     , 
an       
 
 
 
_____________________________________ 
By:        
Its:        
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EXHIBIT A 
 

PROJECT SCOPE OF WORK 
AND 

COMPENSATION 




